
City of Vista
Recreation & Community Services Dept.

Facility Use Application

Event Date*: 
Event Information *Required information

Event Type*: 
Event types include Weddings, Graduations, Quinceaneras, Baptisms, Anniversaries, Memorials…

Event Sponsor (if applicable):

Estimated Attendance*: 
(See Note)

Beer, Wine &/or Champagne*:  YES __________ NO__________ 
~This permit is limited to beer, wine and champagne not to exceed 14% alcohol. It will not be issued for any youth-oriented events. No glass 
bottles or kegs allowed. 
~If beer &/or wine is being sold, a separate permit is required which is issued by the Alcohol Beverage Control and signed off by the Assistant 
Director of Recreation and Community Services. If beer &/or wine is being sold please check here. _____ We will supply you with the ABC 
paperwork necessary to get started. 

Music*:      Live ______ D.J.  ________    Other (please explain):_____________________________
If there is live music, security guard is required (based on the number of people at 1 guard per 100 people)

Caterer (if applicable):
Caterer required at R.B.V. Adobe & Morris B. Vance Community Room. Regardless of the facility, all caterers must have a City of Vista 
Business License and must file their insurance naming the City of Vista additionally insured with an endorsement. Must be received by 
Recreation office 30 days prior to the event. 

City of Vista Rental Facilities: Please check the facility that applies *No youth-oriented events

Rancho Buena Vista Adobe* Maximum Capacity: 250 Dining (Outdoor Facility) 

Thibodo Ranch House Maximum Capacity: 150 Dining (Indoor / Outdoor Facility) 

Jim Porter Recreation Center Maximum Capacity: 200 Dining (Indoor Facility)

Morris B. Vance Community Room Maximum Capacity: 200 Dining (Indoor Facility) 

Personal Information *Required

Date of Birth*: 

Zip Code*: 

Name*: 

E-Mail:

Address*:

Address:

City & State*:

Phone (Home)*: Phone (Alt.): 

REHEARSAL (if applicable): 
Charged at the event rate with the exception of the 
Adobe which is charged at $173/ hour. Rehearsals 
can only be booked one month before event date.

Date:  Day: 

Start Time:  End Time: 

EVENT HOURS: 
Please list start and end times for each. 

Set-up/Decorating Time:  _________________

Time of event:  _________________________

Break-Down Time:  _____________________

For office use only Noted 
changes to original contract 
regarding times: 
___________________ 
___________________ 
___________________ 
___________________ 
___________________ 
___________________

PLEASE NOTE: Estimated attendance includes children and City must be 
notified if attendance changes because number of people can affect  the fees . 

Renter must be 21 years of age and present throughout the entire event. 






